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The Users panel is a very useful feature of Wordpress. 

-If you want to add multiple users, you can do so here. 

-You can set up various types of users with different levels of 

access. 

 

Clicking on Authors & Users will show you the following page: 

-You will find a list of users and their roles here. 

Click  or Add New from the Users menu.  You will come 

across the following page: 
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-You can add new 

users here. 

-Username is the 

name that a user 

will type in when 

logging into the 

website. 

-The first and last 

namesalong with 

email is to have 

the person’s 

contact 

information on file. 

-The email you 

type in is where 

the username and 

password will be 

emailed. 

-You have the 

option of sending 

the password via 

email or not. 

 

-The role of the user is the most important feature of this page. 

The various roles include: 

-Subscriber 

-Administrator 

-Editor 

-Author 

-Contributor 
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A subscriber only has the following features activated in the back-

end. 

 

 

 

 

 

An administrator has all of the control panel menus activated: 
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An Editor has the following level of access: 

-An Editor can edit and publish posts without the administrator’s 

permission. 
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An Author has the following access: 

 

-Posts have a “published” button but they aren’t published until 

approved by the administrator.  
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A contributor has the following access: 

 

-A contributor must submit a post for review:  
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Your Profile leads to a page where you can update your contact information, some 

which may be shown publicly: 
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You have just finished exploring the Users panel . 

http://www.sanaahmed.com/
http://sanaahmed.com/category/tutorials/
http://sanaahmed.com/

